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IHonoxenue o mopsiike paspadOTKU, NPUHATHS U YTBEPKIACHUS
JIOKAJIbHBIX HOPMATHBHBIX PABOBBIX AKTOB

1. O6uue mo10KeHUA
1.1. Jlannoe IloysioxxeHHe O JOKAIBHBIX HOpMATUBHBIX akTax B JIOY (merckom cany)
pazpabotaHo B cooTBercTBUH ¢ DenmepanbHbiM 3akoHOM Ne 273-03 ot 29.12.2012 «O6
obpazoBanuu B Poccuiickoit denepannn» ¢ usmeHeHusiMu Ha 29 nexadbps 2022 roaa, Tpynosoro
konekca Poccuiickoit @eneparuu (Hanee - TK P®D), I'paxknanckoro Konexca PO (manee - 'K
P®), a Taxke VYcraBOM JOMIKOJIBHOTO OOpPa30BATEIBHOTO YYPEKICHUS H  APYTHUMH
HOPMAaTHBHBIMH TIpaBOBbIMH akTamu Poccuiickoit  ®@enepanuu, periaMeHTUPYIOIIUMHU
NeSITeNIbHOCTh OpraHu3aluid, OCYLIECTBISIONINX 00pa30BaTEeNIbHYIO IEATEIbHOCTb.
1.2 Hacrosiee [lonoxxeHne o JOKaIbHBIX aKTaX MYHHUIIMIAILHOTO OIO/HKETHOTO JOIIKOJBHOTO
00pa3zoBaTeNIbHOTO yUpexKaeHHUS «MeepsKOBCKUI AETCKUM caa ByMmHCKOro MyHUITUIIATBLHOTO
paiona Pecriyomuku Tartapcran» (manee — Ilomoskenue) pa3paboTaHO B IEIAX peaTu3arvu
IpaBa Ha CaMOCTOSATEIbHOE CO3JaHHe HOPMATHBHO-TIPABOBOM 0a3bl /Uil CBOEH AEATEIbHOCTU B
paMKax TIOJIHOMOYMM, OTHECEHHBIX 3aKOHOAATEeNbCTBOM Poccuiickoit ®enepauun K
KOMITIETEHIIMH JIETCKOTO cajia.
1.3. JlanHoe TMOJIO)KEHHE JOMOJHSAET W KOHKPETU3HPYET TMOPSAIOK HW3JaHUs BHYTPEHHHUX
nokanbHbIX akToB JIOVY, ompeneneHHBIX YCTaBOM, YCTaHaBIMBAeT €IUHbIE TpeOOBaHUS K
HOPMAaTUBHBIM JIOKaJbHBIM aKTaM, UX MOJTOTOBKE, O(QOPMIICHHUIO, MPUHITHIO, YTBEPKICHUIO,
BCTYIUICHUIO B CHJIY, BHECEHHIO M3MEHEHHH W OTMEHEe, MyOJIMKalUh Ha O(PHUIMAILHOM caiiTe
JOIIKOJIbHON 00pa30BaTeIbHON OpraHU3aIiH.
1.4. Hacrosimee [lonoxeHue siBisercss JOKadbHbIM HOpMaTHBHBIM akToMm JIOY u BXoaut B
NepeyeHb JIOKaJIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3alllH.
1.5. Hensamu u 3agayamu HacTosiero [1oyio)keHus SBISIOTCS:
*  HOpPMaTHBHO-IIPABOBOE perynupoBaHue 00pa3oBaTeNbHBIX OTHOIIECHUU B
00pa3oBaTeNbHON OpraHu3allny;
* CO3/aHHE €IWHOM U COIJIACOBAHHOM CHCTEMBbI JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNbHON OpraHu3allny;
* of0ecrieyeHWe  TpPHUHIMNA  3aKOHHOCTM B HOPMOTBOPYECKOW  NEATEIHHOCTHU
00pa3oBaTeNbHON OpraHu3allny;
* COBEpIICHCTBOBAaHME TMpoIlecca MOATOTOBKH, OMOPMIICHUS, MPUHATHS U peaTu3aluu
JIOKATbHBIX HOPMATUBHBIX aKTOB;
* TpenoTBpalleHue AyOTUPOBAaHUS PETYIMPOBAaHUS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOIICHUI B IETCKOM Cay.




1.6. JlokanpHBIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBAHUSAM 3aKOHOAaTeNbCTBA PD, sBisitoTcs
00s13aTeIbHBIMU K UCTIOJIHEHHIO BCEMH YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUI.

2. OcHOBHbBIE BU/IbI JOKAJIbHBIX AKTOB J€TCKOI0 ca/ia
2.1. JlokanpHBIH aKT MOIIKOJBLHOTO OOpAa30BATEIILHOTO YYPEXKJACHUS TMPEACTABISET COOOM
OCHOBAHHBI Ha 3aKOHOJATENHCTBE O(PHUIMANBHBIA IPABOBOM JOKYMEHT, TPHUHATHIA B
yctanoBjeHHOM mopsiake JOVY u perynupyroomuil OTHOIIEHHS B paMKax o0pa3oBaTelbHOM
opranuszanuu. llepedeHb BHUIOB JIOKAJIbHBIX aKTOB, PETIAMEHTHUPYIOUIUX 00pa30BaTEIbHYIO
JeSITENIbHOCTh, YCTAHABIMBAETCS YCTAaBOM JOIIKOJBHOTO OOpa30BaTENbHOIO YUPEKACHUS U
BKJTIOYAET B ce0s MPHUKa3bl, PEIICHHSI, TOJIOKEHHSI, TPABHUIIA, HHCTPYKIIMH U JPYTUe JOKYMEHTHI.
[IpencraBieHHbIN IEpeYEHb BUIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCS] HCUEPIIBIBAIOLIUM.
2.2. YcraB JOIIKOJIBHOTO 00Opa30BaTENbHOTO YYPESKICHHS — JIOKAIBHBIA aKT, Ha OCHOBE
KOTOpOTO JIeHCTBYyeT oOpa3oBaTelibHAsi OpraHu3alusg. YCTaB JETCKOTO caja NpPUHUMAETCs
[legarornueckuM COBETOM M YTBEPXKJIAETCSl B MOPSAKE, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepanuu. Ero coaepxkanue ompezaensercss cr. 25 denepanbHOro 3akoHa OT
29.12.2012 Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit denepannny
2.3. Tlpuka3 — JOKaJbHBIN aKT, U3aBaeMblid 3aBeayromuM JIOY mns pemeHuss OCHOBHBIX U
OTEepaTUBHBIX 3ajady. B 1enompousBoOJCTBE MAETCKOrO caja BBIIEISIOTCS TMpUKa3bl 10
OpraHU3al[MOHHBIM BOIIPOCaM, NMPHUKa3bl MO OCHOBHOM NEATENBHOCTH, NMPUKA3bl MO JHUYHOMY
COCTaBy.
2.4. Pemienne — JOKATBHBIA aKT, MPUHUMAECMBIH KOJUICTHAIBHBIMH OpPraHaMH JIONIKOJIEHOTO
00pa30BaTeNIbHOTO YUPEXKJEHUS B IENAX pa3pelleHus Hauboyiee BaXKHBIX BOIPOCOB HX
NEATENbHOCTH. TeKCT pemeHrus COCTOMT W3 JABYX 4YacTeW: KOHCTaTUPYIOLIEH U
pactiopsauTeNbHON, paszaeneHHbXx  cimoBoM  «PELIWJDy  («PELHMJIA», «PEILIMJIO»,
«PEHINJIN»), xoTOpOe Tedaraercs MPONMUCHBIMH OyKBaMHU C HOBOM CTpoku OT moiis. [lpum
HEOO0XOAMMOCTH KOHCTATUPYIOIIAsl 4YacTh MOXET COJAEP)KaThb CCBUIKM Ha 3aKOHBI U JIpyrue
HOPMAaTUBHBIC akThl. PacmopsaurenpHas dYacTb U3jaraercs IyHKTaMH. PemieHus wmoryr
COZep)KaTh MPWIOKEHUA, CChUIKA Ha KOTOPBIE JAETCAi B COOTBETCTBYIOUIMX ITYHKTax
pacnopsAOUTENbHOM 4acTH. PemmeHuss nNOANUCHIBAIOTCA —IpeAcenaTrelieM U CEKpeTapeM
KOJUIETHAJIBHOTO OPraHa.
2.5. ITo10:keHHe — JIOKAJIbHBIN aKT, YCTaHABJIMBAIOLIUI [IPAaBOBOM CTaTyCc OpraHa ynpaBJeHUs
JETCKUM CaJioM, WJIM OCHOBHBIE NpaBuiia (MOPAJIOK, pouenypy) peanuzauuu JJOY kakoro-aubo
U3 CBOUX IIPAaBOMOYMIA.
2.6. IlpaBuyIa — JIOKQJIBHBIA AKT, perjJaMeHTHPYIOUUI OpraHu3allMOHHbIE, JUCLHUIUIMHAPHBIE,
X03MCTBEHHbIE U UHBIE CIIELIUAIbHBIE CTOPOHBI JIESITEIbHOCTH JIOLIKOJBHOIO 00Pa30BaTEILHOIO
YUPEXKIEHUS U €r0 paOOTHUKOB, BOCIIUTAHHUKOB U MX poAUTelNel (3aKOHHBIX IIPEJCTaBUTEIEH ).
2.7. IHCTPpYKUMS — JIOKAIbHBIM aKT, YCTaHABJIMBAIOLIUI MOPAJOK U CIOCOO OCYIIECTBICHUS,
BBITMIOJIHEHUST KaKUX-TMO0O AEHCTBUI; COBOKYIMHOCTh IPAaBUJ OCYLIECTBICHHS OIpPEeICHHbBIX
BU/JIOB JIEATEIbHOCTH, IPOBEACHUS PadoT, CIIyKEOHOrO MMOBEICHHS.
WHcTpykuuel onpenenstoT MNpaBoBOW craryc (IIpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTb)
paOOTHMKAa 1O  3aHUMAeMON  JIOJDKHOCTH. VIHCTPYKIMSL  COAEP)KUT  UMIIEpaTUBHBIE
(moBenuTeNbHBIE, HE JOMYCKAIOIINE BEIOOpA) HOPMATHUBHBIE TPEAIHCAHUS.
JIOJKHOCTHBIE MHCTPYKIMH, Pa3pabaThiBaeT pyKOBOAUTENb 00pa30BaTEIbHOM OpraHnu3aluy.
2.8. JlomikonbHOE 00pa30BaTeNIbHOE YUPEKICHUE UMEET ApYyrue crnenupuiyeckue HOpMaTUBHbIE
JOKYMEHTBI, PEeryJupylollie OTHOIIeHHs B cdepe 00pa3oBaHMs WIM KOHKPETHU3MPYIOIIHE
JOKYMEHTBI, YKa3aHHBIE B HAacTOSIIEM IIYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHI
NEeATeNbHOCTH JIETCKOTO caja: IpaBujia, pacluCaHus, IUIaHbl, TpaduKd, IUKIOTPAMMBI,
IIPOrpPaMMBI, IOPSIIKH, TPOTOKOJIBL, TACHIOPTA.
2.9. J1oroBOpHI ¥ MHBIE COTJIAIIEHUS, KOTOPBIE U3AAI0TCSl OPraHaMH YIIPaBJIEHUS JAETCKUM CaJloM
HE €IMHOJINYHO, a IIyTEM COTJIACOBAHMSI C MHBIMHU JINLIAMH, BBICTYNAIOIMMHU B HUX, B Ka4E€CTBE
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CaMOCTOSITEJIBHOM CTOPOHBI (HAlpuMep, TPYLOBbIE TOTOBOPHI, JOIOBOPbI apeH/bl UMYIIECTBA,
JIOTOBOPHI Ha OKa3aHWE IUIATHBIX 00pa30BaTENbHBIX YCIAYr M T.A.) HE SBISIOTCA JOKaJIbHBIMH
aKTaMH.

3. [opsaI0K NOATOTOBKH JIOKAJIBHOI0 AKTA

3.1. UHMIMaTOpOM MOATOTOBKH JIOKAIBHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

*  Y4YpeIuTelb;

* Oprasl ympaBJjeHusi 00pa3oBaHUEM;

* zapeayromuii JOY;

*  YYaCTHHKH 00pa30BaTEIbHBIX OTHOIICHUN.
3.2. Ilpm wu3maHuMM JIOKAJIBHOTO AaKTa 3aBEAYIOIIMHM JOUIKOJBHBIM  00pa30BaTEIbHBIM
YUPEKICHUEM PYKOBOACTBYETCS MPHUHIIUIIAMU 3aKOHHOCTH, 00OCHOBAaHHOCTHU, JEMOKpaTU3Ma U
CHUCTEMHOCTH.
3.3. OcHoBaHME€M i TOJITOTOBKH JIOKQJIBHOTO AaKTa MOTYT SBJISATBCS M3MEHEHUS B
3akoHoJarenscTBe PO (BHECEeHNE N3MEHEHUH, U3/1aHue HOBBIX HOPMATHUBHBIX ITPABOBBIX aKTOB).
3.4. TIpoekT JIOKaJIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTIIEIbHBIM PAOOTHUKOM WJIH TPYMHIOI
paboTHUKOB MO mopydeHuto 3aseaytomero JIOY, a Ttaxke opraHoMm caMmOyIpaBlI€HUS
JIOTIKOJIbHBIM  00pa30BaTEIbHBIM YUPEKJICHUEM, KOTOPBIM BBICTYMIJI C COOTBETCTBYIOIIEH
WHUIIMATUBOM.
3.5. [ITloaroroBka JIOKadbHOIO HOPMATHMBHOIO aKTa BKJIIOYaeT B ce0s H3y4yeHHUE
3aKOHOJATEeNbHBIX W WHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHBHBIX aKTOB
00pa30BaTeNIbHON OpraHu3aliy, PeriaMeHTUPYIOIINX T€ BOIPOCHI, KOTOpbIE Mpeanoaraercs
OTpa3UTh B TMPOEKTE HOBOTO aKTa, U HAa 3TOM OCHOBE BBHIOOP €ro BHUAA, COAEPKAHUS H
MIpeJICTaBJICHHE €ro B MUCbMEHHOU (opMme.
3.6. TloxroroBka Hambojee BaKHBIX JIOKAIHHBIX HOPMATHBHBIX aKTOB (IIPOCKTOB pEIICHUMN
coOpaHMii, TIeICOBETOB, OPraHOB CaMOYIpaBIEHUS, MPUKA30B, TMOJOKEHUH, MPaBWI) J0JDKHA
OCHOBBIBAaThCSl Ha pe3y/ibTaTax aHAJIW3a OCHOBHBIX CTOPOH JAEATEIbHOCTH 00pa3oBaTeNIbHOM
OpraHu3aliu, TCHIEHIUN €ro pa3BUTHUS U CIIOXKUBLIEHCS CUTYALIMH.
3.7. Tlo BompocaM mpuema Ha padOTy, TMEPEBOJOB, YBOJbHECHUM, MPEIOCTABICHUS OTITYCKOB,
MOOIIPEHNH WJIA TPHUBJICYCHHUS COTPYAHUKOB K AUCHUIUIMHAPHON WJIM MaTepUATbHOU
OTBETCTBEHHOCTH U3/Ial0TCS IIPHUKa3bl, B cOOTBETCTBUM ¢ TK PO.
3.8. TIpoexkT JOKaJIbHOTO HOPMATHUBHOIO aKTa MOMJEXKHUT O00sf3aTeIbHOW MpOBEpKEe Ha
JIUTEPaTypHO-CTHIIMCTUYECKYIO TPAaMOTHOCTh MU IPABOBOM 3KCHEPTHU3E, KOTOPHIE MPOBOAATCS
o0Opa3oBaTellbHOM  OpraHu3aiueil camMocTosTeNbHO JHMOO C  y4acTHeM IPHUBJICYCHHBIX
cnenuanucToB. JlokanbHBIM HOPMAaTHBHBIM aKT, HE NPOLIEAIIMM IPaBOBYH SKCIEPTU3Y, HE
MIOJUIEKUT PACCMOTPEHUIO U IIPUHSITHIO.
3.9. IIpoeKT J0KaIbHOTO0 HOPMATUBHOTO aKTa MOXKET ObITh MPEACTABIEH HA OOCYXJIEHUE MyTeM
pa3MelnieHusl MpOoeKTa JIOKATbHOIO HOPMATUBHOIO aKTa Ha HWH(OPMAIMOHHOM CTEHIE B
JOCTYITHOM JUIsl BceoOmiero o0o3peHHs Mecte, Ha OQUIUAIBHOM CalTe OLIKOJIHHOTO
00pa30BaTENILHOTO YUYPEKIACHUS, IYyTEM HAIpPaBJICHUS MPOEKTAa 3aHMHTEPECOBAHHBIM JIMIIAM,
MIPOBEJICHUSI COOTBETCTBYIOLIErO COOpaHUS C KOJUIGKTHUBHBIM OOCYKIEHHEM TMpPOEKTa
JIOKaJIbLHOTO HOPMATUMBHOI'O akTa W T.A. B ciyyae corjmacoBaHHUs MPOEKTa JIOKAJIBHOTO aKTa Ha
HeM npoctasisiercs Bu3a «COI'JTACOBAHO».
3.10. Tlopsnok mpHHATHS JOKAIbHBIX AaKTOB JETCKOTO caja YCTaHaBIMBAaeTCs YCTaBOM
JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKACHHS: YKa3bIBAIOTCSI KBOPYM C ILI€TBIO YCTAaHOBIICHUS
MIPaBOMOYHOCTHU OpTraHa camoyIpaBieHus], popma U MOpsAI0K TOJIOCOBAHHUS.
3.11. JIns BBeneHUs B JCHCTBHE JIOKATHHOTO aKTa U3/1aeTCs MPUKA3 3aBEAYIOLIETO TOMIKOIbHBIM
00pa3oBaTeNbHBIM YUPEKICHUEM.
3.12. B pomkonsHOM 00pa3oBaTebHOM YUPEKIECHUU CO3JAIOTCS YCIOBHSI U1 O3HAKOMIICHUS
Y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHHI C TOKAIbHBIMH akTaMu. O3HaAaKOMIIEHHE MOKET OBITh
MIPOBEJICHO MO TMOJMUCH B CIy4asX, MPeIyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH, MO0
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pasmereH B o0mie1ocTynHoM Mecre (MHGOPMAIMOHHBIA CTEH/ JIETCKOTO caaa, O(pHUIIHATbHBIN
CalT IOUIKOJBHOTO 00Pa30BATEIILHOTO YUPEKICHHUS).

3.13. V3MeHeHHs B JOKAJIbHBIM aKT BHOCATCS 10 Mepe HE0OX0IMMOCTH. B ciydae usmenenuii B
HOPMAaTHBHO-TIPABOBBIX akTaxX (pefepasbHOTO, PErMOHATBHOTO WIIM MYHUIIMIAIBLHOTO YPOBHEH,
W3MEHEHUS B JOKaidpHbIM akT JIOY BHOCHTCS HE mO3qHEe 2-X MECSIIEeB CO JHS UX
OTyOJTMKOBaHUSI.

4. lokymeHTa/IbHOE oopMIIeHHE

4.1. JlokanpHBIN aKT JOJDKEH OBITh JOKyMEHTalbHO OodopmieH. CTpyKTypa JIOKAIBHOTO aKTa

J0JKHA 00€CIIEUNTh JIOTHYECKOE PAa3BUTHE TEMBI IPABOBOTO PETYIUPOBAHMUS.

4.2. O6mue TpedoBaHus K 0YOPMIICHHIO JOKATHHBIX aKTOB BKIIOYAIOT CIEAYIOIINE MOJIO0KCHHSL:
* JlokanbpHbIN aKT JOJDKEH COJIEp’KaTh HAMMEHOBAaHUE JIOKAJIbHOIO aKTa U ATy U3/IaHusl.
 Ecnu Ttpebyercst pa3zbpsiCHEHUE LeJeil U MOTHBOB MPUHATUS JIOKAIHHOIO akTa, TO

HeoOXxoIMMa BCTYNUTEIbHAs YacTh — npeaMOyina. [lonokeHuss HOpMaTUBHOTO XapakTepa
B NpeamMOyiy He BKJIFOUAOTCS.

* HopmatuBHbele mnpeamnucanus o(QOpMIISIOTCS B BHAE IMYHKTOB, KOTOPBbIE HYMEPYIOTCS
apabckuMu nudpamMu ¢ TOYKOW U 3ar0JI0OBKOB HE UMEIOT. [TyHKTBI MOTYT IOApa3eNaThCs
Ha TMOJNYHKTBI, KOTOPHIE MOTYT HMMETh OYKBEHHYI0 WM IU(POBYIO HYMEPAIHIO.
3HaUMUTENbHBIE 10 O0BEMY JIOKaJdbHBIE AKTHl MOTYT JCJIHUTHCS Ha TJaBbl, KOTOPHIE
HYMEPYIOTCSI pPUMCKUMH IU(PPAMHU U UMEIOT 3ar0JIOBKH.

* Ecim B nmokambHOM aKkTe€ TPHBOAATCS TaONMWIBI, TpaduKh, KapThl, CXEMbI, TO OHH
0pOpMIISIFOTCS. B BUJE NPUJIOKEHUI, a COOTBETCTBYIOIIME IYHKTHI JIOKAJBHOIO aKTa
JIOJDKHBI UIMETh CCBUIKH Ha ATH MPHUJIOKEHUS. JIOKAbHBIN aKT ¢ MPUIIOKSHUSIMH JTOJKEH
MMETh CKBO3HYIO HYMEPAIIUIO CTPAHMUII.

* JlokanbHBIII HOPMATUBHBIN aKT W3JIAraeTcsi Ha TOCYAapCTBEHHOM si3bike PD M mosmkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B noxanbHBIX HOPMATHBHBIX aKTax MJAlOTCS OMNpPEAETCHHUS BBOJIUMBIX IOPUAMYECKUX,
TEXHUYECKUX M JAPYrUX CHEHHATbHBIX TEPMHUHOB, €CIM OHHU HE SBISIIOTCS
OoOLIEN3BECTHBIMU M HEYNOTpeOisieMbIMU B 3akoHoAarenbcTBe PD u permoHasbHOM
3aKOHOJATEIbCTBE.

4.3. Kaxaplii KOHKPETHBIM JIOKAJIBbHBIA aKT MMEET YCTaHOBIeHHYIO (opmy. OdopmisieTcs B

cootBerctBum ¢ [OCT P 7.0.97-2016 «Cucrema crannaptoB 1o uHGOpMaIUK, OMOITUOTCUHOMY

u wusnarenbckomy gaeny (CHUBUJ). OpraHu3aiimoHHO-pactopsAuTeIbHAs —JAOKYMEHTAIIUS.

TpeboBanus Kk 0pOPMIIEHUIO TOKYMEHTOBY.

4.4. JlokanbpHble akKThl MPOXOIAT MPOLEAYPY PETHUCTpAllMd B CHELHUAIbHOM KypHaJe.

OO0s13aTeNIbHOM  pPEeTUCTpallMK  TOJUIeKAT IOJIOKEHUS, NpaBWiIa, WHCTPYKIMH, TMPUKa3bl U

pacnopsbkeHust  3aBenyromero JIOY. Perucrtpanuio JOKambHBIX aKTOB  OCYIIECTBISIET

3aBeNyIONIMI B JIETCKOM  cCapy. Peructpanusi mosjo)keHuil, MNpaBWI W HHCTPYKIMMA

OCYILIECTBIISICTCSI HE MO3JHEE IHS WX YTBEPXKACHHS 3aBEIYIOLIUM JIETCKOTO cajia, MPUKa30B U

pacniopspkeHuit 3asenytouiero JJOY — He no3nHee qHSA UX U3JaHUS.

5. OcHoBHBbIEe TPeOOBAHHUS K JTOKAJbHBIM HOPMATUBHBIM aKTaM

5.1. Cpeau JOKaJbHBIX HOPMAaTHBHBIX aKTOB OOpa30BaTENbHON OpPraHMU3alldd  BBICIIYIO
IOPUJINYECKYIO cily uMeeT Ycras. [loaTomy, mpruHUMaeMble B JIOMIKOJIBHOM 00pa30BaTeIbHOM
YUpPEXIEHUH JIOKaJIbHbIE HOPMATUBHBIE aKThl, HE JOJDKHBI IPOTUBOPEUUTH €T0 Y CTaBY.
5.2. Ilpu NmOArOTOBKE JOKAJIBHBIX HOPMATHUBHBIX AKTOB, PETYIMPYIOIIMX COLUAIBHO-TPYAOBBIE
OTHOILIEHMs (HampuMep, KOJIJIEKTHBHBIM JOroBOp, NMpaBuja BHYTPEHHErO pacmopsaka u Jp.)
CJIeyeT PYKOBOJCTBOBAThCSI PEKOMEHIALUSAMH O HUX.
5.3. HoJio:keHMe JTOJHKHO COJIepKaTh CIeyIoNIe 00s3aTeabHble PeKBU3UTHIL:

* 0003HavYeHue BHJIA JIOKAIbHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE,

* rpudbl: IPUHATO, YTBEPKACHO, COTIACOBAHO;




PErucTpalMOHHBIA HOMED, TEKCT, COOTBETCTBYIOILIUN €r0 HAMMEHOBAHUIO;
TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;
OTMETKY O HAJIMYUU NPUJIOKECHHS U COIVIACOBAHMSL.

5.4. IIpaBuia J0/DKHEL COACPKATD CICAYIONIE 00s13aTeNbHbIC PEKBHU3HUTHI!

0003HaueHNE BUA JOKATHHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHHUE;
rpuGBI IPUHATHS U YTBEPKACHUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHUIO;

OTMETKY O HAJIMYUH PUIIOKCHHUS;

PErucTpaniOHHBINA HOMED.

5.5. UHCTPYKIMM JIOJDKHEL COJICPKATH CASAYIOMINE 003aTeIbHBIC PEKBU3UTHI

0003HaueHNE BUA JOKATHHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHHUE;
rpuGBI IPUHATHS U YTBEPKACHUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHUIO;

OTMETKY O HAJIMYUH MPUIIOKECHHUS;

PEruCTpalMOHHBIN HOMED.

5.6. IlocTaHoOBJIEHHE JIOJKHO COAEDKATH CAECIVIOUIUE 00s3aTeIbHbIE DEKBU3UTHI:

0003HavYeHKE BU/IA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

MECTO U JaTy NPUHSTHUS,

TEKCT, COOTBETCTBYIOIIUN €r0 HAaMMEHOBAHHUIO;

JOJDKHOCTD, (haMUJTNIO, MHUIIMAJIBI U TIOITUCH JIMIIA, BBIHECIIErO MOCTAaHOBJICHHE;
OTTHUCK TEYATH.

5.7. PellieHuMs TOJDKHBI COJIEPKATE CIEIVIOMINE 00s13aTelIbHBIE PEKBU3UTEL:

0003HaYeHHe BU/IA JIOKATbHOTO HOPMAaTUBHOTO aKTa;

MECTO U JaTy IPUHATHUSA;

TEKCT;

JOJDKHOCTD, (PaMUJIMIO, MHULMANBI U MIOIIHMCh JIMLA, TPUHSABILIETO PELICHHE;
OTTHUCK I1€YaTH.

5.8. IIpuKa3bl ¥ pacHOpPsSKeHUs JTOLKHBI COAEPKATh CIESAYIONIME 00I3aTCAbLHbIE PEKBU3UTHL:

0003Ha4YeHHEe BU/IA JIOKATHLHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO U JIaTy MPUHATHUS;

pEerucTpaIoHHbIN HOMED;

TEKCT;

JNOJIKHOCTh, (DaMUJIMIO, HWHHUIMAIBl W MOJANUCH PYKOBOJIUTENA 00pa3oBaTeIbHOU
OpraHu3aIiy.

[Ipuka3bl 1 pacopsbKeHHsI BBITIOJIHAIOTCA Ha OJaHKe 00pa3oBaTeNbHOM OpraHu3auy.

5.9. IIpoTOK0JIbI M AKTHI JIOJDKHEI COIEPKATh CICAYIONINE 00s3aTeNbHEIE PECKBHU3HUTHI:

5.10.

0003HaYeHHEe BUJIA JIOKAJTHHOTO HOPMAaTUBHOTO aKTa;

MECTO U JIaTy MPUHSATUS;

HOMeEp;

CIHUCOK MPUCYTCTBYIOIIHX;

TEKCT, COJEpXaIlWi TMOBECTKY JHs, ONUCaHME XOJa, TMOpsAKa U MPOLEAYypPbI
COBEPIIAEMBIX OINpPEACTICHHBIX (FOPUANYECKH 3HAYMMBIX) JEHCTBUN 1HOO OTCYTCTBHE
oTpeJieIeHHBIX (haKTOB;

JNOJKHOCTh, (aMHUIINIO0, WHUIHMATIBI W TMOAMHCH Jula (M), COCTaBUBIIMX WU
MPUHUMABIIIHUX Y4aCcTHUE B COCTABIICHUU MPOTOKOJIA UITH aKTa.

Metoanyeckue peKOMEHIANMHU JIOJDKHBI COJIEPKATh CIAEAYIOIIHME 00s3aTelabHbIe

PCKBU3UTEIL:

0003HaUCHHE BHU/JA JIOKAJIBHOT'O HOPMATUBHOI'O aKTa, €0 HAUMCHOBAHUC,

MCCTO U JaTy HPUHATUSA,

TCKCT, COOTBCTCTByIOH_II/Iﬁ €ro HauMMCHOBAHHUIO H co;[epmamnﬁ YKa3aHUC Ha BHQA,
HAaMMCHOBAHUC U ATy [MPUHATUA TIpaBUJI HIIN PIHCprKI.[PIfI, HOPMBI KOTOPBIX
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Ppa3bACHSIOTCH, KOHKPETU3UPYIOTCA  WIM  JETAJU3UPYIOTCA  METOJUYECKUMU
PEKOMEHIaLIUSIMH;
* JIOJDKHOCTH, (pamMmiusi, WHHNMANBRI JHna (M), COCTaBUBIIMX METOJIUYCCKHE
PEKOMEHIallNH.
5.11. IIporpamMmsl ¥ IJIAHBI JIOJHKHBI COJICPkKATH CIASAYIONINE 00S3aTeNbHbIC PEKBU3UTHI:
* o0o3HaYeHHE BUJA JIOKATHHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHUE;
* MECTO M JaTa NPUHATHS;
*  TEKCT JOKAJIBbHOIO HOPMATHUBHOT'O aKTa, COOTBETCTBYIOIINK €r0 HAUMEHOBAHMIO.
5.12. JIoJ:KHOCTHASI MHCTPYKIMA PA0OTHUKA JIOJDKHA COJIEPIKATh CICIYIOIINE PA3ACIIbI:
*  00I1Me MOJ0KEHUS,
* OCHOBHBIC 33JIa4H, [TPaBa, MPEAOCTABISIEMbIC PAOOTHHUKY U €T0 00sS3aHHOCTH;
*  B3aUMOJICHCTBUS,
* OTBETCTBEHHOCTbH 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBHITMIOJHEHNE (HEUCTIOTHEHUE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX JIOJKHOCTHOM MHCTPYKIIUEH;
* TpeboBaHMs K paOOTHUKY.

6. Ilopsinok NPUHATHS U YTBEPHKIEHUSA JTOKAIHLHOT0 HOPMATHBHOIO aAKTa
6.1. JlokanbHBIH HOPMATUBHBIN aKT, MPOLIEANINI TPOBEPKY Ha JUTEPATYPHO-CTUIUCTHUECKYIO
IPaMOTHOCTh W TPABOBYIO DJKCIEPTHU3Yy, a TakXKe MpOLEeAYypY COIJIacoBaHHUSA, MOMJIEKUT
MPUHATAIO U YTBEPXKICHHUIO 3aBEIYIONIUM O00pa30BaTEbHON OpraHu3alid B COOTBETCTBUU C
YcTaBoM JIOMIKOJIBLHOTO 00pa30BaTEILHOTO YUPEKACHHUS.
6.2. JlokanbHple HOPMATHUBHBIE AaKThl JOUIKOJBHOTO 0OO0pa30BaTENbHOIO YUPEKICHHUS MOTYT
MPUHUMATBCS PYKOBOJIUTEIEM, 00mKUM coOpaHueM paboTHUKOB YupexaeHus, [lenarornueckum
COBETOM, HAJICJICHHBIMH ITOJTHOMOYHUSMH IO TPHHATHIO JIOKATHHBIX HOPMATHBHBIX aKTOB B
COOTBETCTBUU C YCTaBOM JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKIECHUS, — MO0 MpeaIMeTaM HX
BEJICHUS U1 KOMIIETEHIUU.
6.3. Ilpyu NpuHATHM JOKAIBHBIX HOPMATHUBHBIX aKTOB, 3aTParvBarOIIMX IIpaBa BOCHUTAHHUKOB,
YUUTBHIBAETCSI MHEHHE POJIUTENEH (3aKOHHBIX MPEACTaBUTENCH ).
6.4. He nmoaymexaT NPUMEHEHUIO JIOKAJbHBIE HOPMATUBHBIEC AKThI, YXYALIAIOIIHME IOJI0KEHUE
Y4aCTHUKOB 00pa3oBaTeIbHBIX OTHOIIEHUN IO CPAaBHEHUIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COIJIAIIEHUSIMU, a TaKXKe JIOKAJIbHbIE AaKThl, NPHUHATBIE C
HapylIEHUEM MOPAIKA yueTa MHEHHSI IIPEICTAaBUTEILHOTO OpraHa.
6.5. Ilpomemmuii mnpoueaypy HNPUHATHS JIOKAJIbHBIA HOPMATUBHBIA aKT YTBEPXKAACTCS
pyKoBouTeNIeM 0Opa3oBaTenbHONM opranuzanuu. OaxkT yrBepkAeHUs 0(OPMIISETCS MPUKA30M
3aBenytomero [0V, 3aBepeHHbI TOAMUCHIO.
6.6. JlokanbHBII HOPMATUBHBINH aKT BCTYMAeT B CHJIy C MOMEHTA, yKa3aHHOTO B HeM, Jin0o, B
clly4ae OTCYTCTBUS TAaKOrO YKa3aHUs, IO MUCTEUEHUU 7 KaJCHJAPHBIX AHEH C JaThl MPUHATHS
JAHHOTO JIOKAJIbHOT'O HOPMAaTHUBHOIO akTa. J[aTol MpUHATHS JIOKAIbHOTO HOPMATUBHOIO aKTa,
TpeOyIOIIEero yTBEPXKACHUS 3aBEIYIOIIUM JOMIKOJBHBIM 00pa30BaTEeIbHBIM YUPEKICHUEM,
SIBJISIETCS JJaTa TAKOTO YTBEPKIACHUSI.
6.7. lIlocne yTBepKJI€HHS JIOKAIBHOIO HOPMAaTUBHOIO aKTa IPOBOAMTCS MpoUeaypa
O3HAKOMJIGHHSI C HUM  YYaCTHUKOB  OOpa30OBaTelbHBIX OTHOIICHHWW, Ha  KOTOPBIX
pacpoCTpPaHSIOTCS TMOJIOKEHHSI JTaHHOTO JIOKAJIbHOIO HOPMATHUBHOTO akTa. O3HAKOMIIEHHE C
JIOKAJIbHBIM HOPMATHBHBIM aKTOM OQOpMIISeTCSs B BHJE MOANUCH O3HAKOMIIIEMBIX JIHI] C
YKa3aHUEM JaThl O3HAKOMJICHUS Ha OTIEIBHOM JIUCTE€ O3HAKOMIICHMS, MPHUJIAraeMOM K HEMY,
mub0 B OTAENbHOM >KypHane. (O3HaKOMIIEHHE C JIOKAJIbHBIM aKTOM MOKET OBITh Takke
MIPOM3BEICHO MyTEM HAMpaBJICHUS HA SJIEKTPOHHYIO MOYTY paOOTHUKOB JETCKOTO Caja.
6.8. JloxanbHble HOPMATHBHBIE aKThl MPOXOJAT MPOIEAYPY PErUCTPALMM B CHEUUATBLHOM
KypHaJe.
6.9. OO0s3aTenbHON PETUCTPAlMK TIOUIEKAT TOJOKEHUS, MpaBuia, WHCTPYKIMH, MPUKA3Bl U
pacmopsiKeHHsI 3aBEAYIONIETO AOIIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM.



6.10. Perucrpanuto JIoKaabHbIX HOPMaTUBHBIX AaKTOB OCYILECTBISAET 3aBenytomuii JJOVY.

6.11. Perucrpanus nosioxeHu#, NpaBUil U MHCTPYKLUN OCYHIECTBIIIETCS HE IMO3JHEE IHSA UX
yTBepxAeHUA 3aBenyromuM IOV, npuka3oB U pacropspkeHUN pyKOBOJUTENS 00pa30BaTeIbHON
OpraHu3aly — HE M03HEE JHS UX U3JaHMsL.

6.12. VTBep)KICHHBII JIOKAIBHBIA aKT MOJUICKHUT OIyOJMKOBAHHWIO HAa O(HIMAIBHOM CalTe
JOIIKOJIBHOTO 00pa30BaTeNnbHOrO yupexiacHuss B TeueHue 10 (mecsiTH) KaleHIapHBIX THEH
MOANHUCAHHBIE ATEKTPOHHON MOIHUCHIO.

7. Ilopsinok BHeCeHUs] U3MEHEHUS U I0NOJHEHUH B JIOKAJIbHbIE AKThI
7.1. B neficTByIOIIME JIOKAJTBHBIE aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JIOTIOJIHCHHUSL.
7.2. llpemnoxeHne O BHECEHHHM H3MEHEHUH MOXET HCXOAWTH OT JIIO0OTO OpraHa M JIMIA,
KOTOPBIM coracHO HacrtosimeMmy [lojoeHuto MMeeT MpaBO CTAaBUTh BOIPOC O pa3paboTke U
MPUHSATUHA COOTBETCTBYIOIIETO JIOKAIHHOTO aKTa JIM0O YTBEPHKAaTh STOT JOKYMEHT.
7.3. Tlopsimox BHECEHUS M3MECHEHHU W JOTOJIHEHUH B JoKaiubHBIC akThl JIOY ompenensercs B
CaMHUX JIOKaJbHBIX akTax. B ocTambHBIX clydasx U3MEHEHHMs U JOTOJIHEHHS OCYIIECTBISIOTCS B
CIIEAYIOLIEM NOPSJIKE:

* BHECEHHWE W3MEHEHHHN M JOTOJHEHUW OCYIIECTBISETCS B MOPSIKE, YCTAaHOBJIEHHOM B
JIOKaJTbHOM HOPMATHUBHOM aKT€, HA OCHOBAaHWU KOTOPOTO BHOCSITCSI UBMEHECHHUS;

*  UW3MCHEHUS W JIOTIOJTHCHHS B JIOKAJbHBIE aKThI: TIOJIOKEHHS, PUHSTHIE 0€3 COTIIaCOBAHUS
C OpraHOM YIpaBlieHUs (CaMOyIpaBJIeHUs ), IPABUIIa, HHCTPYKIIMH, MPOTPAMMBI, TIAHBHI,
MMOCTAHOBJIEHHUS, PEUICHUS, TPHUKa3bl W PACMOPSDKEHUS, BHOCITCS IyTeM W3IaHUS
IIpUKa3a 3aBEAYIOIIET0 O BHECEHWHM W3MEHEHUN WIM JOTOJHEHUH B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

* U3MCHEHHUS W JIOTIOJHEHUS B TIOJIOKEHHUS, MPHUHATHIE TMOCJE COITIAaCOBAHHUS C OPraHoM
TOCYIapCTBEHHO-OOIIECTBEHHOTO  yIpaBJeHUs (CaMOYIpaBiICHUs), BHOCATCS IyTEM
W3aHUs TpUKa3a 3aBEAYIOUIEr0 JOIIKOJIbHBIM OOpa30BaTENbHBIM YUPEKICHHEM O
BHECEHMM HW3MEHEHUN WM JONOJHEHUM B JIOKaJbHBIM aKT C MpelBapUTEIbHBIM
MOJIy4EHUEM OT HEro COITIACHUSL.

7.4. JlokanpHble HOPMATUBHbBIE aKThl MOTYT OBITH JOCPOYHO M3MEHEHBI:
B CJy4Yae BHECEHMsS] M3MEHEHHUH B YUpEIUTENbHbIE TOKYMEHTHl 00pa3oBaTeIbHON
OpraHu3aIui;

* 7 TPUBEICHHUS B COOTBETCTBHE C HM3MEHEHHBIMH B IIEHTPAJIM30BAHHOM IOPSIJIKE
HOPMaTHBAaMHU O TPYIIE;

* 110 pe3ylbTaTaM aTTecTalui pabounux MEcT.

7.5. VI3mMeHeHHsI U JOTMOJIHEHUS B JIOKAIbHBIA aKT BCTYMAIOT B CHJy C JaThl, YKa3aHHOU B
MpHKa3e O BHECEHUU W3MEHEHUN WM JTOTIOJHEHUN B JIOKAJIbHBII HOPMATUBHBIN aKT, a B CiIy4ae
OTCYTCTBHSI YKa3aHUS B HEM JaThl — II0 UCTEUYEHHUIO 7 KaJCHAAPHBIX JHEH C NaThl BCTYIUICHUS
MpHKa3a O BHECEHUH U3MEHEHUN WU JOTIOJHEHUH B JIOKAIBbHBIN aKT B CHUITY.

7.6. V3MeHeHuss W [OTNOJHEHUS B TMpeaNUCaHus U TpeOOBaHUS, MPOTOKOJIBI U  AKTHI,
METOJIUYECKHE PEKOMEHIAINH, aKThl O MPHU3HAHUM JIOKAJIBHBIX AKTOB YTPATUBIIUMHU CHITY, HE
BHOCSATCS.

8. OTBEeTCTBEHHOCThH

8.1. 3a HewcmoiHeHHWE WIM HEHaJJeXallee HCIOIHeHHEe TpeOOBaHMl, yCTAaHOBIEHHBIX B
JOKAJIbHBIX aKTaxX JOUIKOIHHOTO 00pa30BaTeIbHOTO YUPEKICHHS, COTPYTHUKN 00pa3oBaTebHOM
OpraHu3all HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C YCTaBOM, TPYAOBBIM KOJIEKCOM
Poccuiickont @enepanun.

8.2. 3a HeuwcmoJHEHHE WM HEHAJUIekKallee WCIOJIHEHUEe O0sS3aHHOCTEH, YCTaHOBIECHHBIX
nanHbIM [lomokeHuem, paGOTHUKM AETCKOTO Cajla, y4acTBYIOIIME B Pa3padOTKe JOKAIbHBIX
aKTOB, HECYT  OTBETCTBEHHOCTb B  COOTBETCTBMM C  JICUCTBYIOIIUM  TPYAOBBIM
3aKOHOJATENHLCTBOM.



9. JlelicTBHe JIOKAJbHBIX AKTOB
9.1. JlokanbHbIE aKThl OpraHU3AIMH, OCYILECTBIIAIOMEH 00pa30BaTEIbHYIO JAEATEIBHOCTD,
JEUCTBYIOT TOJIBKO B TpeAenax IOUIKOJIBHOrO 0O0pa30BaTENbHOTO YUYPEXAECHUS W HE MOTYT
peryiIupoBaTh OTHOLLIEHUS, CKJIabIBatOIINECS BHE 00pa30BaTEIbHON OpraHnu3aluy.
9.2. JlokanbHbIE aKThl JIETCKOTO CaJia YTPAUYMBAIOT CHIIY (TIOJHOCTBIO WM B OTAENBHON YacTH) B
CIEAYIOIUX CAyYasx:
* BCTYIUICHHE B CUJIY aKTa, IPU3HAIOLIETO JaHHBIM JIOKAJIBHBIM aKT yTPAaTUBIIUM CUILY;
* BCTYIUIGHHE B CHJIy JIOKQJIBHOTO aKTa OOJbIIEH IOPUINYECKONW CHIIBI, HOPMbBI KOTOPOTO
MIPOTUBOPEYAT MOJ0KEHUSIM JaHHOT'O JIOKAIBHOI'O aKTa;
* T[pU3HAHME CYJOM WM HHBIM YIOJHOMOYEHHBIM OpPraHOM TrOCYJapCTBEHHOW BIIACTU
noxanbHOro akra JIOY mpoTuBopeyanium AeCTBYIOIEMY 3aKOHOAATEILCTRY.
9.3. JloxanpHbii akt JJOVY, yrpaTuBmuii cuity, He MOATIEKUT UCIIOTHEHUIO.

10. 3akI0YUTeNbHBIE MOJI0KEHUS
10.1. Hacrosmee Ilonoxenne o mopsinke pa3pabOTKH W MPUHSATHS JOKaJIbHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB SIBJISIETCA JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, IpUHUMaeTcs Ha [lenarornueckom
COBETE JIOIIKOJIBHOIO 00pa30oBaTEIbHOTO YUpEXKJAEHUsS U yTBepxkaaercs (JinOo BBOJIUTCS B
JeMCTBHE) MPUKA30M 3aBEIYIOLIETO JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.
10.2. Bce m3MeHeHHsI W AOTOJHEHUs, BHOCUMBIE B Hactosiee [lonoxkenne, ohpopMisitoTes: B
MUCbMEHHOW (opMe B COOTBETCTBUM JACWCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu.
10.3. Tlonoxenne o TMoOpsAKe Pa3paOOTKH WM TPHHSATHS JIOKATBHBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB JIOUIKOJIBHOTO 0Opa30BaTENbHOTO YUPEXKJACHUS MPUHUMAETCS Ha HEOIpPEIEIeHHbIN CPOK.
N3menenus u nononHenus K [1ooxeHnI0 MPUHUMAIOTCS B TIOPSIIKE, TpeaycMoTpeHHoM 11.10.1.
Hacrosiero [onoxeHus.
10.4. Tlocne npunsTus [lonoxkenust (WM W3MEHEHHH W JIOTIOJIHEHUM OTACITBHBIX IYHKTOB H
pa3aesioB) B HOBOM peJaKiluy MpeablIylias peJaKiiyus aBTOMaTU4eCKU yTPauuBaeT CUITy.
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